All About Your Information: A Guide for Pupils
At Burnside Primary School, we love helping you learn, play, and grow. To do this properly, we need to know a few things about you—like your name, your birthday, and what you love to do.
Just like you keep your toys safe, we have a special job to keep your information safe. This is all part of our school motto: Be Safe, Be Smart, Be Kind.
What is "Your Information"?
Your information is anything that is about you. We keep things like:
· Your name, how old you are, and where you live.
· Who your parents or carers are and how to call them if you are poorly.
· Your schoolwork, your spelling scores, and how well you are doing in class.
· Whether you have any allergies or need to take medicine.
· Photos or videos of you doing amazing things at school (but only if your parents say it is okay!).
· Videos from our school safety cameras to keep our building secure.
Why Do We Need It?
We use your information so we can follow our three favorite rules:
· Be Safe We need to know who is in school every day, who is picking you up, and if you have a sore tummy so we can take good care of you.
· Be Smart We look at your schoolwork to see what you are brilliant at and where you might need a little extra help from your teacher or teaching assistant.
· Be Kind We use your information to celebrate your achievements, make sure you get the right lunch, and help everyone get along happily.
Who Do We Share It With?
We keep your information secret and safe in our school. We only show it to people whose job it is to help you. This might be:
· Your next school when you grow up and move on to high school.
· Doctors and nurses if you get hurt or need a health check.
· The government people who check on our school (like Ofsted) to show them how hard you are working.
· Special computer apps that help you learn, like the ones you use in class or for home learning.
You Have Special Powers!
Because this information belongs to you, you have choices about it. You can ask an adult at school if you want to:
· See what information we have about you.
· Fix a mistake if we have spelled your name wrong or got your birthday mixed up.
· Ask us to stop using a picture of you on our computer screens.
Who is in Charge?
Miss Ramsay, Mrs Williams, and all the teachers look after your information every single day. If you ever have a question about your secrets or your information, you can talk to your teacher or visit Mrs Ramsay in the school office. They are always happy to help!

